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6 QAZAQGAZ AKITMOHEPHOE OBIIECTBO «HK «QazaqGaz»

§ HALMOHANBHAS KOMOANNA I/IHTCFpI/IpOBaHHaH CHUCTEMa MCHC/IPDKMCHTa

[MonuTHKa OPOTUB JUCKPUMHUHAIUH U XapacCMEHTA B ctp.4u3 9
Penaxuus: Ne 1 AO «HK «QazaqGaz» u ero 1o4epHUX U 3aBUCHMBIX
Wn. xox: I1-19-23 q p
OpraHu3aIMIX

1. Ha3nayeHue U 00,1aCTh NPUMEHEHUS

1.1. Hactostmast [lonuTuka mpoTwB auckpuMmuHAIu #u xapaccmeHtTa B AO  «HK
«QazaqGaz» (manee - OOLIECTBO) U €ro JOYCPHUX U 3aBUCHUMBIX opranusanusax (mamee — J[30,
WIM COBMECTHO HMeHyemble — ['pynma xommanwii) noanepkuBaer B OO6miectBe pabouyro
aTMocdepy YBaXEHHUS U JOCTOUHCTBA.

1.2. Kaxnapnii pabotHuk OOmectBa u ['pynmbl KomMmaHui uMMeeT MpaBo paboTaTh B
npodeccnoHansHO aTMochepe, KoTopasi COoCOOCTBYET PAaBHBIM BO3MOXKHOCTSM KaphepHOTO
pocTa M UCKIIIOYAeT HEe3aKOHHBIE TUCKPUMUHAIIMOHHBIE TPAKTHKY, BKJIIOYAs mpecieaoBanus. B
cBsi3M ¢ 3THM, OOIIECTBO 0XKHIAET, YTO BCE OTHOIICHUS MEXKIY JroapMu B OOmiectBe OymyT
JEJIOBBIMH U CBOOOIHBIMU OT AUCKPUMUHALIUY, PEAYOSKICHUIN U MPECIICIOBAHUA.

1.3. Lensto nannoii [lonuTuky SBISIETCS pacCIpOCTPaHEHNE HETEPIIMMOCTH B OTHOIICHUH
JUCKPUMHUHAIIMM U XapacCMEHTa cpelu Bcex paboTHukoB OOmiectBa u ['pynmbl KomMmnaHuii, a
TaKKe CO3/IaHHUE U MOAJICPKAHUE MEP 10 TPEAYIPEXKICHUIO, PEarupPOBAHUIO U TIPEIOTBPAIICHUIO
JTUCKPUMHHAIIMU U XapaCCMEHTA.

1.4. B 3agaun mannoi Ilomutukm BXOauT oOecCI€YEHHE IOBBIIMIEHUS OCBEIOMIIEHHOCTH
pabOTHUKOB O HEJOMYCTUMOCTH AWCKPUMHUHAIMM M XapacCMEHTAa, IMOCIEICTBUSAX, CO3JaHUs
YCIIOBUH ISl 0€30TIaCHOTO M KOH(UICHIIMAILHOTO 00ECIIEYCHHMSI 3alUThI OT TUCKPUMUHAIIUN U
XapacCMEHTa, a TaK)Ke YCTAaHOBJIEHUE CTaHAAPTHOrO Mpolecca A oOecrieueHus: coO0IeHus
HaJUIeKaIed MPaBOBOM MPOUEAYpPHl MPU pPacClieIOBAHUA OOBHHEHWW B JUCKPUMHUHALUM U
XapaccMeHTe, 00ECTIIeUeHNH 3allUThI MPaB T€X, KTO UMEET OTHOIIEHUE K TAKUM JeliaM, BKIItouas
MOCTPAJIaBIINX, CBUETENICH U MPEI0JIaraeMbIX HapyIIUTEICH.

1.5. OGmiecTBO cTpeMHUTCSI 00€CTIeYUTh OJIArONPUSATHYIO Cpeay AJs CBOMX paOOTHUKOB B
coOJI0ZICHUH TIpaB YeJIOBEKa, B COOTBETCTBUU C 3aKoHOAaTenbcTBOM Pecnybnuku Kaszaxcran, a
Takke PyKOBOASIIMMHM MPUHUUIIAMU NPEINPUHUMATENBCKOM NEATETbHOCTH B ACIEKTE IpaB
yenoBeka OOH (2011 rox), KonBeHiuei o TuckpiMUHAIMU B 001acTH TpyAa U 3ansTocTr (1958
ron), Jexnapanueit MexxayHapogHOM opraHu3alyuy Tpyaa 00 OCHOBOIOJIATAIONIMX MTPUHIIUIIAX U
npaBax B chepe Tpyaa (1998 ron).

2. HopMmaTuBHBIE CCBLJIKH
B [TonuTtrke UCIONBb30BaHbI CCHUIKHM HA CIEIYIOIINEe HOPMAaTHBHBIE TOKYMEHTHI:
1998 ron - Jexnapamuss MexIyHapoaHON OpraHu3anydyd TpyAa 00 OCHOBOIOJIATAOIINX
MIPUHIIMIIAX ¥ TpaBax B chepe Tpyna;

1958 ron - KoHBeHIMS O TUCKPUMUHAIIMU B OOJIACTH TPY/AA U 3aHATOCTH;

2011 ron - PykoBojsIIMe MPUHLUIIBI TPEIIPUHUMATEIBCKOMN JeSITEIbHOCTH B aCTIEKTE MIPaB
genmoseka OOH;
Kognexkc nenosoii atukn AO «HK «QazaqGazy;

JAI1-01 - OOGmue TpeboBaHMsA K pa3paboTKe, OGOPMICHHIO U U3JI0KEHUIO BHYTPEHHHUX
pernamentupyromux AokymeHToB AO «HK «QazaqGazy;

JI1-02 - YmnpaBieHue JOKyMeHTaluell;

JI1-03 - YmnpasneHue 3anucsIMU

3. TepMuHBI U onIpe/iesIeHUs
3.1. B mHacrosmeit IlomuTuke TPUMEHSIOTCS TEPMUHBI W COOTBETCTBYIOIIME WM
ompezieNieHus: B COOTBETCTBUU ¢ Tabnurei 1.



[\ QAZAQGAZ AKITMOHEPHOE OBIIECTBO «HK «QazaqGaz»

§ HALMOHANBHAS KOMOANNA I/IHTCFpI/IpOBaHHaH CHUCTEMa MCHC/IPDKMCHTa

[MonuTHKa OPOTUB JUCKPUMHUHAIUH U XapacCMEHTA B cTp. 5u3 9
Penaxuus: Ne 1 AO «HK «QazaqGaz» u ero 1o4epHUX U 3aBUCHMBIX
Wn. xox: I1-19-23 q floaep
OpraHu3aIMIX

Ta6mmma 1. TepMUHBI B OTIpeIeICHIS

TepMuHBI Onpenenenus

JucKkpuMHUHALMS Hapymenue paBHOnpaBys rpaxiad, KOTOpoe 0003HA4ACT MPSIMOE MM KOCBEHHOE
OorpaHWuYeHHEe TpaB © CcBOOOA dUenoBeka (TpakAaHWHA) 10 MOTHUBAM
MIPOUCXOXKJIEHUS, COLMAIBHOr0, JOJKHOCTHOTO WM  HMYIIECTBEHHOIO
MOJIOXKEHUS, I0JIa, Pachl, HALIMOHANBHOCTH, $3bIKa, OTHOIIEHWS K PEJIUIHH,
yOexIeHuid, MecTa JKUTEIbCTBA, NPHUHAJISKHOCTH K  OOIIECTBEHHBIM
00BbETMHEHUSIM WM TIO JIIOOBIM HHBIM 00CTOSITEILCTBAM.

[ToBeneHue denoBeka, MPUUYHMHAIONIEE HEYAOOCTBO WM JaKe BpeA IPYyromy
YeJI0BEKY, HapylIarllee HENPUKOCHOBEHHOCTh €r0 YaCTHOM JKHU3HHU.
PykoBoacTso IIpencemarenr  IlpaBnenns  (['eHepanmbHBIH ~ OUpPEKTOp),  3aMECTHTENH
IIpencenarens [Ipasnenus (I'enepanbHOTO TUpPEKTOPA), YieHbl [IpaBnenus

XapaccMEeHT

3akon/ JeiicTBytomiee 3akoHoaaTenscTBO Pecyonmku Kazaxcran
3aKOHO/IATENBCTBO

4. Coxpaulenus 4 0003HAYEHUSA
4.1. B nacrosmeit [lonutuke nmpuMeHEHBl ClENyIOIIMEe O0O3HAUEHUS U COKpPAIEHUS B
coOoTBeTCTBUU ¢ Tadymiei 2.

Tabmura 2. CokpamieHuss © 0003HAYCHUS

Ne | OOo3HaueHHs H . .
PacimmmpoBka npuBegeHHBIX COKpPalleHHI 1 0003HAYeHUI

n/n COKpalleHus!

1. | ObuectBO AxuumonepHoe obmectso «HK «QazaqGaz»

2. | BHJ BryTpeHHHE HOpMaTUBHBIE JOKYMEHTBI

3. | OCII UICM OTBeTCTBEHHOE CTPYKTYpPHOE MO/Ipa3ieieHue, B QyHKIHOHAT KOTOPOTO
Bxoaut UCM

4. | AYVYPuOT OTBETCTBEHHOE CTPYKTYpPHOE MO/ipa3jieiieHue, B GyHKIIHOHAI KOTOPOTO
BXOJMT YIIPABJICHUE YEIIOBEYECKHMHU PECYpPCaMHu.

5. OTBeTCTBEHHOCTb M MOJTHOMOYMSA

5.1. CoBer gupektopoB u IIpaBnenme OOmecTBa HeCyT OTBETCTBEHHOCTh 3a
MPEI0CTaBICHNE BCEX HEOOXOIMMBIX PECYPCOB /I peanu3anuu Hactosiei [lomutuku.

5.2. PyKoBOACTBO MpWHUMAET Ha ceOsl OTBETCTBEHHOCTh 3a pealM3alfi0 HACTOSIICH
ITommnTHky.

5.3. PykoBogutrenu u paboTtHuku [pynmbl KOMIaHWi HECYT OTBETCTBEHHOCTh 32
0€3yCIIOBHOE TMOJTHOE BBHITIOJIHEHUE CBOMX OOS3aHHOCTEH MO HEOMYIICHUIO TUCKPUMHUHAIIUN U
xapaccMeHTa B cepe Tpyna.

5.4. O0s3arenscTBa OO01ecTBa, BBIPKCHHBIC B HacTOsIIEeH Ilonmutuke,
pacnpoctpansitorcss Ha OOmecTBO, paOOTHUKOB, MOAPSIHBIC OPraHM3AIMKM W BKIIOYAIOTCS B
CHUCTEMY JIETIOBBIX OTHOIIEeHHH O01ecTBa ¢ mapTHEpamH.

5.5. OTBeTcTBEeHHOCTh 3a pa3paboTKy Hactosimed [lomTUTHKM B COOTBETCTBHH C
TpeboBaHUsIMHU TOKyMeHTHpoBaHHOU mporeaypsl JII1-01 «O6mue TpeboBaHus K COMEpKAHUIO,
U3NIOKEHUI0O W O(OpPMIIEHHI0O BHYTPEHHHX HOPMATUBHBIX JOKyMEeHTOB OOImiecTBay HeceT
AYUYPuOT.
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5.6. OTBETCTBEHHOCTh 3a YyIpaBieHHWe HacTosmer [loTMTUKOH B COOTBETCTBHHM C
TpeOOBaHUSAMHU JOKyMEHTHUpOoBaHHOU mponeaypsl HI1-02 «YnpaBnenue qoKkyMeHTaI[MEH» HECET
OCII UCM.

6. Ki1roueBble NPMHUMIBI U MOAX0ABI 1A peanu3anuu [losmTukn

6.1. [TonmuTrka OCHOBaHA HA CIEAYIOIINX MPUHLIUIAX:

Pagnvie 6osmoorcnocmu mpyooycmpoiicmea: KaxIbplii UMEET PaBHbIE BO3MOYKHOCTH B
peanu3alyy CBOMX MpaB ¥ cBoOox B chepe Tpyaa. HUKTO HE MOKET ObITh OrpaHUYEH B MTPaBax B
chepe Tpyna, KpoMe ciydaeB M B NOpsAKe, KoTopsle npenycMorpenbl Tpynoseim Koapexcom
Pecny6nuku Kazaxcran u nabiMu 3akoHaMu PecrryOnmku KazaxcraH.

Cexcyanvrvle Oomozcamenbcmea Ha pabouem mecme. CEKCyalbHbIE TOMOTaTelbCTBA
BKJTIOYAIOT B Ce0sl TaKOE HEKENIATeNIbHOE CEKCyalbHOE MOBEIEHUE, KaKk (PU3MUYECKH KOHTAKT U
CEKCyallbHO OKpallleHHbIE MPEAJIOKEHUs, 3aMeYaHus, IO0Ka3 IMOpHOrpaduu M CeKCyajbHbIE
TpeOoBaHus, OyAb TO CJIOBO WM JEHCTBHS M SIBISIFOTCS HE3aKOHHBIMH B COOTBETCTBHH C
3akoHoJaTenbcTBOM PecriyOnuku Kazaxcras.

Kaxnpiii paborHuk OOmectBa u ['pynnbl KoMmaHuii B CIyXKEOHBIX OTHOLICHUSX C
KOJIJIETaMH JIOJDKHBI IPUHUMATh Mephl, HallpaBJICHHbIE HAa CO3JaHue OJIaronpusATHON MOpaJIbHO-
NICHXOJIOTHYECKOM aTMOc(epsl, UCKITIOUaromiei Jr00bie OpPMBI AMCKPUMHHALIUH U TIOCSATATEIHCTB
Ha Y€CTh U JIOCTOMHCTBO KOJUIET.

Ilpecnedosanus. cTpOro 3alpeliaroTcs IpecieoBaHUs Ha OCHOBE JIPYrUX KauyecTs,
SBJISIOIIMXCSI 0OOBEKTOM 3alMThl B COOTBETCTBUU C 3aKOHOaTeNIbcTBOM Pecrybnmuku Kazaxcran.
B cooTBeTcTBHY € JaHHOHN MOJUTUKON MPECIeA0BAHUIMU CUUTAIOTCS BepOalIbHbIE, BbIpaXKEHHbBIE
B IUCBMEHHOM opMe uiH pu3ndecKne JeicTBUs, KOTOpble UMEIOT CBOEH 1IeITbI0 WM CIIeICTBUEM
CO3/IaHME 3aIlyTHUBAIOIEH, BpaKIeOHOM MM OCKOpOUTEIbHON aTMOc(eprl Ha paboueM MecTe.

Ilcuxonozuueckoe Hacunue: co3aHue YCTpallarolIiel, BpaxaeOHOW, HEBBIHOCUMOW WU
OCKOpOUTENBHOM pabodeil 00CTaHOBKU MyTEM HENPUSATHBIX WM HEXKETATEeNbHbIX I CIyXKaIluX
pasroBOpOB, MPEUIOKEHUH, NMpockd, TpeOOBaHUH, (PU3NUECKUX KOHTAKTOB WJIM TMPOSBICHHS
BHHUMaHUs1, OCKOPOUTEIBHOIO WM MHOTO HEMOA00aI0IIEero CoAepKaHMsL.

Hemoncmpayus unu o6cystcoenue MOObIX MTUCBMEHHBIX WM TpapUUecKUX MaTepHaoB, B
TOM 4HCJIe KaJeHJaped, IJIaKaToB, KOTOpBIE COJEpKaT OCKOPOUTENbHbIE MOITEKCThl WU
JIEMOHCTPHUPYIOT Bpa)KAeOHOCTh MO OTHOLIEHHUIO K OTACIbHOMY YEJIOBEKY HJIU TPYIIIE JII01eH 13-
3a I10J1a, a TAaKXKe HeXeJlaTeIbHbIN MOKa3 UK MMyOJUYHBIN M0Ka3 OCKOPOUTENbHBIX H300paKeHUH,
ayJIMo U BUJIEO MAaTEPUAJIOB.

Homoeamenvcmea 6 kubepnpocmpancmee: NOTYyIEHUE HEXETATEIbHbBIX, OCKOPOUTEIbHBIX
AIIEKTPOHHBIX MUCEM HJIM TEKCTOBBIX COOOILIECHUN C OTKPOBEHHBIM COJIEpKaHUEM; HEYMECTHBIE,
OCKOpPOUTENbHBIE IPUTSI3aHUS B COLUATBHBIX CETAX MU MHTEpHET-uaTax.

6.2. Kaxnprit  paGotHuk  OOmecTBa  MOXET  COOOMIMTH  HEMOCPEICTBEHHOMY
PYKOBOJMTENIO,  MPEACTAaBUTENSIM  CTPYKTYpPHBIX  MOJApA3JeNeHUd MO0  OOEeCHeueHUuro
KOPITOPAaTHUBHOM 0€30IacHOCTH, YIpaBJIEHHUS UYEIOBEYECKHMHU pecypcamu, JHUO0 OOpaTHThCS B
COOTBETCTBYIOILIME YIIOJTHOMOUYEHHbIe opranbl PecriyOnnku Kazaxcran.

6.3. luckpuMHUHALUS M XapacCMEHT SIBJSIOTCS HENOMYCTHMMBIM U 3alpelieHHbIM
MOBE/IEHHUEM JJIs1 BceX paOOTHUKOB.

7. 3anucu

7.1. B nacrosmeil IloauTuke OTCYTCTBYIOT 3allMCH, KOTOPBIE JOJDKHBI YIPaBIISTHCS B
COOTBETCTBUU C TpeOOBaHUAMH JOKyMeHTHpoBaHHOW mnporenypsl JI1-03 «YmnpaBnenue
3aMUCSIMM».
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8. IlepecmoTp, BHeceHHe U3MEHEHHH, XpaHeHHE U PACChLIKA

8.1. IlonuTHKa mepecMaTpUBaeTCs MO0 Mepe HEOOXOIMMOCTH, HO HE PEeKe OJIHOTO pasa B
Tpu rona IlpaBnennem OOmiecTBa Ha MpPEIMET €€ aKTyallbHOCTU U COOTBETCTBHS IPUMEHUMBIM
CTaHJapTaM U NPaKTUKAM.

8.2. [lepecmoTp, BHECEHHE W3MEHEHUWH, XpaHEHHUE M pacchbuika Hactosmed [lomutukm
OCYILECTBIISIFOTCS. B COOTBETCTBUU C TPEeOOBAaHUSAMH JOKYMEHTHpPOBaHHOH mpouenypst JI1-02
«YnpaBiieHHE TOKYMEHTAIUEH».

8.3. «OpurnHas» B OyMaXHOM BHUJE HACTOSINEH JTOKYMEHTHPOBAHHOHM IPOLEAYPHI
odpopmisercs u xpanutcs B OCIT UCM O6mecTsa.

8.4. CxanupoBaHHasi BepCUsl HACTOAIICH JOKYMEHTHPOBAHHOM MPOIEIyphl pa3MEIIaeTCs
Ha UHTepHeT-noprane OOuiecTBa.
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